Telephone

Email

Jo-Anne Ambrose - Clerk to Mancetter Parish Council
Mancetter Memorial Hall

Old Farm Road

Mancetter

Warwickshire

CV9 I1QN

21.06.2026
Dear Jo-Anne

Having completed the Internal Audit duties for 2025-26 there are a few items to
be noted/ rectified. These are:-

e The VAT claim has been completed on Scribe, but the note attached to
the working paper from Joan Daniels says that it has not been submitted
to HMRC for reimbursement.

e Policies and Procedures check list has not been updated with review
dates in 2025-26, this should be an annual event, with no reference in
the minutes that this has taken place. The only one referenced in the
minutes was to adopt a new set of Standing Orders.

e In the minutes it was noted that a Notice Board at the Allotments was
not on the Asset Register, nor on the insurance. No amendments have
been made to the Asset Register.

e In March 2026 there was no list/schedule of payments made in the
month to be signed of as a true record of payments made in the month.

e Septembers on line submission for NI and Tax totalled £460.70, but the
actual payment paid for PAYE was £460.90, a 20 pence variance.

Attached are the checklists from the work completed.
Please contact me if you have any problems with the attached details.

Yours sincerely

N. Lane. CPFA.



Internal control

Proper Book keeping Is the cashbook maintained and up to date v
Is the cashbook arithmetic correct v
Is the cashbook regularly balanced v
a) Standing orders and Has the council formally adopted standing orders and financial reguiations v
Financial Regulations Has a responsible Financial Officer been appointed with specified duties v
adopted & applied, and Have items or services above a deminimus amount been competitively purchased v
Are payments in the cashbook supported by invoices, authorised and minuted v
b) Payments control Has VAT on payments been identified, recorded and reclaimed v
Is S 137 expenditure separately recorded and within statutory limits N/A
Risk management Does a scan of the minutes identify any unusual financial activity X
arangements Do the minutes record the council carrying out an annual risk management v
Is insurance cover appropriate and adequate v
Are internal financial controls documented and regularly reviewed v
Budgetary controls Has the council prepared an annual budget in support of its precept v
Is actual expenditure against the budget regularly reported to the council v
Are there any significant unplanned variances from budget X
income controls {s income property recorded and supported by VAT invoices/receipts v
Does the precept recorded in the cashbook agree to the District councils natification v
Are security controls over cash adequate and effective v
Petty Cash Procedures Is all petty cash spent recorded and supported by VAT receiptsfinvoices N/A
is pelty cash expenditure reported to sach council meeting N/A
is petty cash reimbursement carried out regutarly N/A
Payroll controls Do salares paid agree with those approved by the council v
Are other payments to the Clerk reasonable and approved by the council v
Has PAYE/NIC been properly operated by the council as an employer v
Asset controls Does the Council keep an asset register of all material assets owned v
Is the Assetlinvestment register up to date v
Do asset insurance valuations agree with those in the asset regisier v
Bank reconciliation Is there a bank reconciliation for each account v
Is bank reconciliation carried out regularly on the receipt of statements v
Are there any unexplained balancing entries in any reconciliation X
Year end procedures Are year end accounts prepared on the correct accounting basis v
Do accounts agree with the cash book v
Is there an audit trail from underlying financial records to the accounts
Where appropriate, have debtors and creditors been properly recorded N/A
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